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OFFICE OF THE GENERAL MANAGER (BSNL)
TELECOM DISTRICT.SOLAN-173211(H.P)
TENDER DOCUMENT
TENDER NO. G/GMTD/SOLAN/TENDER-STATIONARY/2014-15/26
DATED: 08.07.2014
TENDER FOR SUPPLY OF STATIONARY    AND RELATED ITEMS

Total page :-   13
          Form No:-
Cost of the Tender Document: Rs 569.00 only (Non Refundable)
Issued to:-………………………………...……………………………………….

BHARAT SANCHAR NIGAM LIMITED



      O/O General Manager Telecom District, Solan-173211
TENDER NO:- G/GMTD/SOLAN/TENDER-STATIONARY/2014-15/26   Dated. 8.7.2014
    NOTICE FOR INVITING TENDERS FOR SUPPLY OF STATIONERY ITEMS

1.  Sealed (wax or packing tape) tender are invited by the GMTD BSNL Solan for supply of

Stationery & related Items for use in Solan Telecom Distt. for 2014-15 estimated cost  Rs.400000.00 (Four Lacs only).

2 Tender documents can be had from SDE (Admn.) O/o GMTD Solan on any working day 

on or before 5.8.2014 at 1300 Hrs on payment of Rs 569.00 cash (non refundable)

3 Each Tenderer must deposit earnest money of Rs.10000.00 in cash or through A/C Payee  D.D.in favour of AO (Cash) BSNL, GMTD Solan.

4 The sealed tender cover duly superscripted “Tender for supply of Stationery items” on cover

Should be addressed to AGM (Admn) O/o GMTD Solan so as to reach him by 13:00 hrs of 

6.8.2014 this will be opened at 15:30 hrs on the same day in the presence of Tenderers

who wish to be present.

                                                                                                 AGM(Admn)









O/o GMTD Solan (HP)                                                                                                  

TENDER DOCUMENT

                    

TERMS AND CONDITION OF TENDER
 
Tender should be submitted in a sealed cover super scribed as
 Tender for supply of stationery items containing two separate envelopes.
The first envelop superscript as “Pre-qualification Bid” should essentially consist  of 
i) Experience certificate for supply of stationery items worth Rs 2 lacs to Center Govt./ BSNL/State Govt./PSUs in each year during the last two financial years.
ii) Documentary proof having turn  over of more than 2 lacs in each year for the last 

               two years.

iii) Tender without the earnest money and PAN, G.S.T, C.S.T numbers shall not be entertained
and  same  will be rejected.
iv) The Tenderer shall   furnish  a  copy  of  latest  income  tax    return  filed.
v) A/C Payee Demand draft for Rs.10000.00 payable to AO (Cash) O/o the GMTD,BSNLSolan
            at Solan (H.P) for earnest money.
vi) Certificate to the effect that no near relative is working in BSNL

The second envelop superscript as “Financial Bid” should essentially 
consists of  the following documents.

1 Rates of each and every item in figure and words for the items as per enclosed list.
Note:- Every page of the tender document &  rate list should be signed by the bidder.










Signature of bidder
Instructions to Bidders

A: General Conditions

1.
Tender document can be had from SDE (Admn) % GMTD, Solan (HP) up to 5.8.2014 (between 10AM to 1 PM). The tender document can be dropped upto1300 hrs on 6.8.2014 and it will be opened on 6.8.2014 at 15.30 Hrs.
2.
The tenderer signing the tender in case of firms should specify whether they are signing as (a) sole proprietors (b) partner (c) under a power of attorney (d) director, manager or secretary as the case may be. Copies of documents authorizing tenderer for signing the tender on behalf of such companies, firms and personal should be attached with tender.

3.
The Tenderer must have an experience of supplying stationary items of minimum Two Lacs to Central Govt./BSNL/State Govt./PSUs during last 2 financial years.

4. 
Tender in wax /tape sealed cover will consist of two wax / tape sealed envelops super scribed as “Pre-qualification Bid” and “Financial Bid”. Both sealed envelopes be kept in separate sealed envelope. Envelope super scribed as “Pre-qualification Bid,” will contain

 (i) 
Earnest Money Deposit (EMD) as described in Notice Inviting Tender.

 (ii)
Copy of sale tax registration no./VAT No.

(iii) 
Tender document and sample of stationery items. 

(iv).
Experience Certificate.

(v).
Declaration of non relative certificate in Annexure-A.

All the photocopies of the various certificates should be attested by a Gazetted officer.

Envelope super scribed as “Financial bid” will contain “Annexure-I ” duly filled with rates & duly signed and stamped by contractor on each page. 

The tender without samples of articles will not be entertained and will be rejected straightway. The complete tender should be addressed to AGM (Admn.) % GMTD BSNL Solan , super scribed as “Tender for Supply of stationery & related items.” The rates should be quoted in figures as well as in words. It may be clearly indicated whether the rates are inclusive or exclusive of taxes on Annexure-I The tenderer must sign every page of tender document including Annexures & samples of articles
. 
5.  
The rates of stationery articles should be F.O.R at the Office of General Manager Telecom Distt.Solan.
6. 
Each tender must be accompanied by earnest money of the amount mentioned in Notice Inviting Tender either in cash receipt from AO (Cash) % GMTD Solan or in the form of crossed bank draft/ banker’s cheque payable to Accounts Officer (Cash), % GMTD BSNL Solan (HP)-173211. The tenders’ received without earnest money or through cheque or other source will not be accepted. The earnest money of unsuccessful tenderers will be refunded to them in due course in accordance with the BSNL rules.
7.
Correction, if any, in the financial bid should be initialed otherwise the tender will be rejected.

8. 
The submission of more than one tender under different names will be prohibited.

9. 
Ambiguous / conditional tenders will not be entertained in any case and will be rejected straightway.   Tenders received by post will also be not accepted.

10.
 Any attempt direct or indirect on the part of tenderer to negotiate with the authority to whom he has submitted his tender or the authority who is competent finally to accept it, after he has submitted his tender or any endeavor to secure any interest for any actual or prospective tender or to influence by means for the acceptance of a particular tender will render the tender liable to the exclusion from consideration
.

11. 
Incomplete tenders will be rejected. No tender shall be accepted from any person directly or indirectly connected with the government service. 

12.
If any tender is withdrawn before the final acceptance of tender, the earnest money of tenderer is liable to be forfeited

13.
The tenderer shall arrange to receive all letters addressed by the officers of BSNL % GMTD Solan either personally or through his authorized agency, failing which letters will be posted to him. This office shall not be responsible for the non-receipt of letters by the tenderer. The contents of letters will be binding on the tenderer as if, it was received late by the tenderer.

14
A bidder, requiring any clarifications on the bid documents shall notify the GMTD Solan in writing or by FAX, 2days before the date of opening of tender.

15.
At any time prior to the date of submission of Bids, the GMTD Solan reserves the right to modify the bid documents, for any reason, whether at his own initiative or in response to any clarification requested by a bidder. The amendments shall be notified in writing or by FAX to all prospective bidders on the address intimated at the time of purchase of bid documents and shall be binding on them.
16. 
GMTD Solan does not bind himself to accept the lowest tender and reserve the right to reject any tender or all tenders or to accept any portion of quantities offered without assigning any reasons whatsoever. GMTD Solan further reserves the right to accept the tenders in parts or in whole.

17. 
Sale Tax Number/ VAT no. should be attached with the tender document
.

18
The tenderer will have to supply the stationery items within 15 days from the date of issue of Purchase Order.

19
The estimated cost shown in NIT may vary and yearly requirement is estimated Rs.4 Lacs which may be + 25% , quantities of items are tentative may increase or decrease and the tender can be extended on the same terms and condition  for a further period of three months.
20.
Lowest Bidder (L-1) will be declared separately for each item noted under Annexure-1  on the basis of rates quoted by the bidder.

Evaluation Criteria:-
21.    GMTD Solan can accept the tender of more than one bidder, the bidder whose quoted rates are lowest in at least ten items will be considered as lowest for those items and will be awarded the work of lowest quoted rate items. In case of identical rates of any items quoted by more than one bidder, the bidder who have quoted lowest rates in more number of items will be considered for supply of those items.
Security Deposit
22(a). 
The tenderer whose tender is accepted will be required to deposit equivalent to 10% of the value of items in cash or in the shape of DD or in the form of Fixed Deposit receipts pledged in the name of A.O(Cash) BSNL O/o GMTD Solan (HP) as security money (less earnest money automatically converted into security deposit) within 10 days from the date of intimation in writing of acceptance of tender. 
The successful tenderer will also be required to execute the contract/ agreement on judicial stamp paper of appropriate value at the cost of tenderer in prescribed form within the same period before the actual commencement of supply.

   (b). If the successful tenderer had previously held any contract and furnished security deposit, the same will not be adjusted against this tender EMD/security and a fresh security will be required to be furnished.

   (c). The BSNL will not be liable to pay any interest on the EMD and security deposit. BSNL also reserves the right to forfeit earnest money/ security deposit if the contractor fails to comply with any of the terms and conditions given above, in such circumstances the right of cancellation of contract is retained with GMTD, BSNLSolan (HP).
23. 
In case of failure to furnish the requisite security deposit or non-execution of agreement within the specified period, the offer will be treated as withdrawn and earnest money will be forfeited.
Validity of  rates:
24.  
The accepted rates will remain operative for a period of one year from the date of signing the agreement. The GMTD Solan may extend the period for further 3 months, if necessary, at the same rates, terms and conditions. However, GMTD Solan also reserves the right to reduce the period.

PENALTY:
25 
The goods are liable to be rejected if these are not supplied according to the quality/quantity and standards strictly as per samples/specifications. The quality of computer stationery and other items should be same as per samples.

26. 
The supply of material, according to the quality/quantity and standards as per samples/specifications, shall be completed within a period of 15 days from the date of issue of purchase order. If the contractor fails to supply the material within delivery period, penalty will be imposed for the period of delay as under:-

(i)  (a)  For delay up to 3 days                1% of total amount of Purchase Order
     (b)   For delay for 4 to 10 days          5% of total amount of Purchase Order      

     (c)   For delay for 11 to 20 days       10% of total amount of Purchase Order

     (d)   For delay for 21 to 30 Days      15% of total amount of Purchase Order


   If the contractor fails to supply any item/items, according to the quality/quantity and standards as per samples/specifications, within 30 days from the date of issue of purchase order, penalty @ 30% of the cost of unsupplied material will be recovered from the pending bills of contractor. The contract will be terminated by giving 15 days notice & on the expiry of said period, contract shall come to an end without prejudice to any right or remedy that may accrue to the party by reason of any antecedent or breach of any terms thereof., EMD/Security Deposit Money of the contractor will be forfeited and shall be black listed for a period of 2 years from doing any further work/supply in the SSA.
     (ii)  
In case the supply is defected and considered un-satisfactory in any respect, the whole or the part of the supply will be rejected and no payment of defected material will be made, also penalty will be imposed @ 30% of the cost of defected material.

Terms and conditions of payment:
27.   The bill on each occasion should be preferred duly pre-receipted induplicate and signed in ink.

28.  The rates once approved will not be enhanced in any circumstances. The payment will be made by cheque, after satisfactory receipt of items by the supplier and submitting the bill in the office of GMTD, BSNL, Solan.

Termination of contract & forfeiture of EMD/Security DEPOSIT:
29. 
The contractor will not be permitted to sublet the work to other agencies on commission basis. In such circumstances if it is found that the work has been Subletted, the earnest money & security money of the contractor will be forfeited and shall be black listed for a period of 2 years from doing any further work/supply in the SSA.

30. 
If any of the information furnished by the tenderer is found to be incorrect the contract is liable to be terminated without notice and the earnest money and security deposit shall be liable to be forfeited.

31. 
BSNL will also reserves the right to forfeit earnest money and security deposit if the tenderer on/after acceptance of the contract fails to comply with any of the terms and conditions set out in tender or agreement, in such circumstances the right of cancellation of the contract rests with the GMTD, BSNL Solan (HP).

32. 
In the event of contractor being adjudged insolvent or otherwise legally incapable of fulfilling this contract. GMTD Solan shall have power to terminate the contract immediately without giving any notice to the tenderer and earnest money and security will be forfeited
.

33.
 The GMTD Solan reserves the right to suspend any scheduled item/items temporarily or permanently.
Arbitration:
34.  
In case of any dispute or differences, Breach & violation relating to the terms of agreement. The said dispute or difference shall be referred to the sole arbitration of Chief General Manager Telecom H.P.Circle Shimla of Bharat Sanchar Nigam Limited(BSNL)  or any other  person appointed  by him. That the award of the arbitrator shall be final and binding on both the parties in the event of such Arbitrator to whom the matter is originally referred to vacates his office on resignation or otherwise or refuses to do work or neglecting his work or being unable to act as Arbitrator for any reasons what so ever, the CGMT HP Circle BSNL shall appoint an other person to act  as Arbitrator   in the place of out  going  Arbitrator  and the person so appointed  shall be  entitled to proceed further with the reference  from  the stage at  which it was    left  by the  predecessor . The tenderer will have no objection in any such appointment that arbitrator so appointed is employee of BSNL. The adjudication of such Arbitrator shall be governed by the provisions of the arbitration and conciliation Act.1996 or any statutory modification or reenactment of or any rules made thereof. 

          
It will be no objection to any such appointment that the Arbitrator is a BSNL servant if. however, the  arbitrator  is BSNL  servant  he  will not be one  who  had  an opportunity to  deal with the matters to which  the agreements  relates or that in the   course  of his  duties  as  BSNL  servant he has expressed views , on all or any of  the   matter in dispute  or  in  difference  , The award  of the arbitrator  shall  be  final  and  binding  on the parties   It is  a  of form of agreement that in the event of such  Arbitrator  to  whom  the  matter  is  originally  referred  to be  transferred  of  vacating  his  office,  dying  resigning or refusing to  work  neglecting his work or  being  unable  to act for any reason “whatsoever’ the  said  officer  shall appoint another person to act  the  arbitrator in the place  of out going arbitrator in accordance with the term of this agreement & the person so appointed shall be entitled to proceed with the reference from  the stage at which it was left out by his predecessor.
The Arbitrator may from time to time with the consent of all the parties enlarge the time (and publishing) the award. 

Subject to the aforesaid provisions, the arbitration & consolation Act 1996 & the Rules made there under and any modification thereof for the time being in force shall be deemed to apply to the arbitration proceedings under this clause.
Upon every & any reference as aforesaid, the assessment of the cost and incidental expenses in the proceedings for the awards shall be at the discretion of the Arbitrator. The venue of the arbitrations shall be the place from which the acceptance note is issued or such other place as the Arbitrator at his discretion may determine.

36. In case, any clause is not mentioned, prevailing departmental rules will apply.

                                                            Signature of the Bidder.




Name:____________________________

  
Address        ________________________,
__________________________________.

     






Phone No.  _________________________.

  EARNEST MONEY DEPOSITS PARTICULARS

1. Amount deposited.         ___________________________________________

2. Office where deposited    ___________________________________________

3. Receipt No .Deposited     ____________________________________________

                                  NAME AND ADDRESS OF THE TENDERERS
i)    Name      ___________________________________________________________

ii)  Address    ___________________________________________________________

                      _ __________________________________________________________

                      ___________________________________________________________

                      ___________________________________________________________

iii) Phone No. __________________________________________________________

a) Certified that we have gone through the terms conditions of the NIT on the subject and shall 

abide by them and undertake to use our own stationery as per specifications given above.
     b)   We are read/not    ready   to   supply stationery for    Solan Telecom   SSA at    serial No.
            __________________ at the lowest rates received and approved.

                                                                                                            Signature of the 

                                                                                                            Authorized person of the

                                                                                                            Firm with seal.

      Dated: ______________________



Signature of Bidder with seal
ANNEXURE-1
FINANCIAL BID
N.I.T No. G/GMTD/Solan/Tender-Stationary/2014-15/     Dated 3.6.2014

From_____________________________________________________

To,

AGM (Admn) O/o GMTD Solan.

SUBJECT:- RATES FOR SUPPLY OF STATIONARY ITEMS FOR THE YEAR 2014-15 IN SOLAN SSA

	S.No.
	Name of Item
	Qty.
	Rate/Unit

(Rs.)
	Taxes

@%
	Total Amt.

In figure
	Total Amt. in words.

	1
	Note Sheet (Green)

	200
	
	
	
	

	2
	Typing Paper

	20
	
	
	
	

	3
	Fax Roll 30 Mtr.

	25
	
	
	
	

	4
	Awl Pins (GEM)

	80
	
	
	
	

	5
	Paper Cutter (Best)

	100
	
	
	
	

	6
	Pencil (Natraj)

	200
	
	
	
	

	7
	Carban Blue ( Kores)

	15
	
	
	
	

	8
	Pilot H-Tec Pen V-5

	60
	
	
	
	

	9
	Pilot Pen (Luxer)


	80
	
	
	
	

	10
	Cello Maxriter

	500
	
	
	
	

	11
	Pin Cussion (Best)

	20
	
	
	
	

	12
	Stapler Pin Small (Kangaroo)
	250
	
	
	
	

	13
	Stapler Pin Big (Kangaroo)

	150
	
	
	
	

	14
	Pocker (National)

	50
	
	
	
	

	15
	Duster (White)

	200
	
	
	
	

	16
	File Cover with cloth (Thick)
	4000
	
	
	
	

	17
	File Board (white)

	2000
	
	
	
	

	18
	Pen Stand (Boss)
	5


	
	
	
	

	19
	Tag Large (Per Bunch)

	50
	
	
	
	

	20
	Tag Small (Per Bunch)

	100
	
	
	
	

	21
	Dustbin

	40
	
	
	
	

	22
	Register 2QR (Gagan)

	200
	
	
	
	

	23
	Register 4QR (Gagan)

	200
	
	
	
	

	24
	Register 6QR (Gagan)

	100
	
	
	
	

	25
	Register 8QR (Gagan)

	80
	
	
	
	

	26
	Register 10QR (Gagan)

	40
	
	
	
	

	27
	Register 12QR (Gagan)

	40
	
	
	
	

	28
	Dak Pad

	10
	
	
	
	

	29
	Gum Tube

	200
	
	
	
	

	30
	Gum Bottle Big (BMC)

	40
	
	
	
	

	31
	Fevi Stick

	200
	
	
	
	

	32
	Glow Lighter (Fibre Castle)

	100
	
	
	
	

	33
	Flag Yellow (Restick)

	150
	
	
	
	

	34
	Evvelop window 11x4 Rate/unit
	4000
	
	
	
	

	35
	Envelop 9x4 Rate/unit

	3000
	
	
	
	

	36
	Envelop 11x4 Rate/unit

	3000
	
	
	
	

	37
	Envelop HFS Rate/unit

	500
	
	
	
	

	38
	Envelop FFS Rate/Unit

	400
	
	
	
	

	39
	Calculator with warranty of 1 year

	40
	
	
	
	

	40
	Photostate Paper A-4 size (JK/My Choice)

	600

	
	
	
	

	41
	Stapler Small Kangroo)

	50
	
	
	
	

	42
	Stapler Big (Kangroo)

	30
	
	
	
	

	43
	Stamp Pad Small (Ashoka)

	40
	
	
	
	

	44
	Stamp Pad Large (Ashoka)
	10

	
	
	
	

	45
	Sharpner (Natraj)

	100
	
	
	
	

	46
	Rubber (Natraj)

	100
	
	
	
	

	47
	Sketch Pen (Luxer) 
Rate/unit
	250
	
	
	
	

	48
	Scale (Boss) Rate/ scale

	100
	
	
	
	

	49
	Lakh (Tender)

	5
	
	
	
	

	50
	Sutli (Juite) Per Kg.

	8
	
	
	
	

	51
	Pen Holder (Golden)

	10
	
	
	
	

	52
	Marker Pmtt. (Reynold)

	150
	
	
	
	

	53
	Correction Pen (Luxer)

	100
	
	
	
	

	54
	Computer Paper 10x12x1 (60 GSM)
	50
	
	
	
	

	55
	Computer Paper 15x12x1 (60 GSM)
	30
	
	
	
	

	56
	Attendance Register (Jindal)
	30
	
	
	
	

	57
	Service Book

	10
	
	
	
	

	58
	Rubber Band (Per packet-250 grams)
	20
	
	
	
	

	59
	Stock Register 10 QR

	10
	
	
	
	


Signature of Bidder with seal

AGREEMENT DRAFT

The successful tenderer shall have to execute the following agreement:

This agreement made on this


day of   (month) 
            ___ (year) 






 between M/s
____________
            

___



 
     _________                       here in after called “The  Contractor” (Which expression shall unless excluded by or repugnant to the context, include its successors, heir, executors, administrative representative and assignee) of the one part & the CMD BSNL  here in after referred to as the BSNL, of other part

Where as the contractor has offered to enter into contract with the said BSNL for supply of stationary items for the year 2013-14 & 2014-15 in Solan SSA  on the terms and conditions herein contained and the rates approved by the BSNL (copy of Rates annexed) have been duly accepted and where as the necessary security deposits have been furnished in accordance with the provisions of the tender document and whereas no interest will be claimed on the security deposits.

Now these presents witness and it is hereby agreed and declared by and between the parties to these presents as follows.

       1
The contractor shall, during the period of this contract that is to say from…………  to ……………………… or completion of work for Rs



 (In words)




 whichever is earlier or until this contract shall be determined by such notice as is hereinafter mentioned, safely carryout, by means of labours employed at his own expenses and by means of tools, implements and equipment etc to be supplied by him to his labour at his own expenses for supply of stationary items as described in tender documents (annexed to the agreement ), when the BSNL or  GMTD Solan or any other persons authorized by GMTD Solan in that behalf require.  It is understood by the contractor that the quantity of work mentioned on the schedule is likely to change as per actual requirements as demanded buy exigencies of services.

2.
The NIT (notice inviting tender), Bid documents (Qualifying and Financial), letter of intent, approved rates, annexed hereto and such other additional particulars, instructions, purchase order as may be found requisite to be given during execution of the work shall be deemed and taken to be deemed to be an integral part of the contract and shall also be deemed to be included in the expression “The Agreement “ or “The Contract” wherever herein used.
3
The contractor shall  supply the stationary within the time prescribed in the purchase orders.
4.
The contractor hereby declares that nobody connected with or in the employment of the BSNL is not /shall not ever be admitted as partner in the contract. 



   
   
5. The contractor shall abide by the terms and conditions, rules, guidelines, etc. stipulated in the tender document.

In witness whereof the parties present have here into set their respective hands and seals the day and year in 





     Above written :
                                                                                                                     Signed sealed & Delivered by 

                                                                                                                   the above named contactor 
                                                                                                            in
  the presence of . 

     Witness   :
       1.
       2
Signed & Delivered on behalf                                                                                                                                                 the GMTD BSNL by

� EMBED PBrush ���








2
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